
E-tenders a

including firms reg

ESI/EPF/GST and

Government for

LEGAL ASSIST

Selection comm

can be downloaded

the office of the

Dated: 10,01,2020

Staff Selection Comm
No. 67-70 Sector-2, Panchku

(Website www. hssc" gov, in)

invited from established

with the Labour Com

AN/GlR Nos. from the

ing services of various

, Data Entry Operators,

Bays No. 67-70, Sector-2,

the website 'www.hssc.

ned upto 04.02.2020 till 11.

-134151

reputed outsourcing agencies

, Haryana and also having

department of the

of manpower such as

LPER etc. in Haryana Staff

la. Detailed information

.in'. The tender must reach in

A.M.



E-TENDER FORM

"FSK pffiffivlffi$N$ M&NFSVWffiffi T'ffi

HARYANA STAFF SELECTION COMMISSIOI

SECTOR.2 PANCHKULA, HAR

httP://www. hssc.gov. in/

During the Year 2019'20

lss* "
BAYS NO.67-70,

ANA

Particulars Remarks
Sr. no.

HSS( /e-tender/08/2019
1. Tender Notice No.

11.0 .2020 at 11.00 AM
2. Online Bid Preparatlon c

Submission (Bidder Stage) Start

Date

03.0 .2020 at 1 1 .00 AM
3.

04.0 'IOZO at 1 1 .00 AM
4. Online Bid Preparatlon c

Submission (Bidder Stage) ExPiry

Date
04.0 ,-ZOZO at 02.00 PM.5. I Oate of Opening ot I ecnnlcar rlrq's

Same

Techt
Comr

Oay atter aPProval of

ical Bid or as the

rission decides.

6. Date & Time ot openlng or

Financial Bid/s

Rs. 2000f
7. Tender Document Fee

ffi

Earnest money dePosit

Rs. 1000 /-
8.

Rs. 1,00,000 /-L

o G Year from the date of
agreement

10. Rates to be lKept vallo ror
acceptance uPto:

inancial requirements
Rs. 50,00.000

11. Total Annual Financial I urn uver
(aue ra g gltrlgsJe€r rs)

\nlr.-F--
lSecretary

Selection Commission
Panchkula

Place: Panchkula
nateO: 10.01 .2020 Haryana Staff



AILED

Name of work Providing ManPowe

Entry Operators, H

Staff Selection Con

Sector-2, Panchkult

- Legal Assistants, Data

rlpers etc. in the Haryana

mission, Bays No. 67-70,

. Pin 134151.

One year or extendi

mutual consent.

ble for further one Year on
Period of Agreement

Earrrest MoneY Rs. 1,00,000/- (one ac)

Last Date of ReceiPt of e-tender 04.02.2020 till 11.c ) AM.

04.02.2020 till 02.0 PM.
Datt; of opening of etender-technical hid

Oatr: of opening of e-tender-financial bid The Finical Bid wil

of technical bid. D
Financial bid shall

opening of technicr

be opened after aPProval

rte and time of oPening of

ce intimated at the time of

rbid.

Place of opening of etender O/o Secretary,
CommissiSon, Ba

Panchkula

{aryana Staff Selection
/s No.. 67-70, Sector-2,



he shall not be considered and shalt be deemed to ineligible. The tender shall

I proposal for each activitYinc;lude Technical and Financ;ial Proposal. The fina

should be subscribed with the name of activity and tec ical & financial bid is given in

separate sealed covers. Detail of activity is given below table:-

HARYANA $TAFF SELECTION COM

BAYS NO, 67-70, SECTOR.2, PA
ruVebsite www.hssc,gov,in

E.TENDER NOTICE

For and on behalf of thtl Haryana Staff Se

tenrders are invited from established and reputed

Laloour Commissioner, Haryana and also having

Nos, from the concerned department of the

various categories of manpowelr having work

aCtivity. lf a tenderer does not rnention ESl, PF, PAN

The e-tender for activity mentioned above

Secretary, Haryana Staff Selection Commission,

of the tender are as under:-

TEIRMS & CONDITIONS:-

The eligible interested rSontractor/Agency/Firm

therein eligibility, photocopies of various reg

Commission, Panchkula, E-

cies registered with the

ES PF/PPF. GST and PAN/GIR

nt for providing services of

of minimum two Years fon the

GST No. in his technical bid,

be addressed in favour of the

. The terms and conditions

submit tenders, mentioning

ion certificates (EPF, ESl,
1,

Labour and Police), and evidence of adeq of working caPital for this

contract, past experience and performance ce from other government

departments etc., for all the posts mentioned . All the documents/PaPers

For providing ManPower - Legal Assistants,
, Helpers etc.

attached with tender document must be rsigned/attested bY the signing



2.

authority of the Contrac;tor/Agency/Firm' C

service tax registration number alongwith PAN

Department. The firms are required to mention

quotation which will be charged by them over

Haryana Government vidra letter No' 161712015-1

firm will have to provide the facility of EPF and

them during the periocl of contract' Guidel

Government of Haryana from time to time will be

conditional tender will not be accepted. Validity of

Earnest money of Rs. 1,00,000/- (Rupees

payment on or before 03'02'2020 upto 05'00 PM

Minimum annual turnovelr of firm should be Rs'

last three consecutive financial years'

The firm whose tender will be accepted shall

security amount of Rs. i1,00,000/- (Rupees one

Haryana Staff Selection Commission, Panchku

which may be forfeited by Commission in the

per term & conditions of agreement'

The Technical bid shall be opened first on

04.01 .2020 at 02'00 P.lVl. in the office of the

Commission, Bays No. 67-70, Sector-2,

Technical Bid shall be ravaluated by the

Necessary clarification required by the Com

Tendered within the time' given by the Commi

technically qualified/eligible bidders, meeting

shall be opened on the scheduled date and time

ln case, the date fixed f'or opening of Bids is

the Government, the Bids will be opened on

venue remaining unalterred'

1'. The Bidder shall quote the Technical and Fi

3.

4.

5.

6i.

enclosed at Annexure I and ll.

/Agency/Firm must have

ber issued bY the Income Tax

the service charges in their

above the rates fixed bY

ll, dated 6th APril, 2015. The

to the workers engaged bY

issued bY the

followed by the agency'

is one year.

Lakh onlY) through online

.00 lakh (FiftY Lakh onlY) for

be required to dePosit a

only) in favour of Secretary,

in the form of bank guarantee

of not carrying the work as

scheduled date and time i.e.

, Haryana Staff Selection

on the sPot at that time.

constituted for the Purpose'

shall be furnished bY the

for the same. Financial Bids of

entire requisite criterion, onlY

by the Commission.

declared as holidaY bY

working daY, however, time and

Bids strictlY as Per the format



8. Each Contractor/Agencyl'Firm shall submit only

submits more than one te,nder will be disqualified.

9. The manpower to be provided by the agency s

of the agency for all intents and purpose and the

shall alone be liable for any dispute amongst

which may arise in any court of law. The

shall under no circumstances be deemed or

person engaged for any purpose' The services

hereafter cease on the expiry of the term without

regularization of series olr any other consequential

The Contractor/Agency/firm shall not employ a

years.

11. The contract shall automatically expire after one

the office.

Administrative/ Service c;harges @2o/o value or

charges will be paid on D.C. rate / Basic wage r

than two digits will be valid after decimal values

ln case of equal service charges quoted by

constituted for this purpose will have the right

the basis of turnover, w<lrk experience, ma

activities of the firm/agencY.

The ContracVAgency/firm shall be responsible

Haryana Staff Selecltion Commission' ln

Contractor/Agency/firm nemains absent or gr

will senUarrange his subrstitute for the absence

The contractor/Agency/firm will have to

register of wages-cum-rnuster roll of the precedi

submitted on the sth day of every calendar

official, nominated for this purpose by the

Commission, Panchkula. The agency will

10.

12t.

13.

1r4.

1,5.

Haryana Government vide letter No. 161712015-

tender. A contractor who

always remain the emPloYee

ice Contractor/AgencY/firm

r employees and the agencY,

Staff Selection Commission

as the employer of the

the person so engaged shall

iding him any claim for the

benefit.

person below the age of 18

unless extended further bY

straightway rejected. Service

excluding EPF/ ESl. No more

service charges (e.9. 0.00).

the agencies, the committee

select the service Provider on

available with the agencY and

the attendance of his staff in

case of any staff of the

leave, Contractor/Age ncY/F i rm

the register of wages or he

month along with the bill to be

for verification to the nominated

ry, Haryana Staff Selection

wages as per rates fixed bY

GS-ll, dated 6th April, 2015 and



16.

disburse the wages in thel form of account

employees recruited by it on or before 7th of each

The Contractor/Agency/Firm shall deduct

by the Contractor/Agency/Firm, both employee's a

will deposit the same witl'r the concerned authority

The Contractor/Agency/Firm will deposit the chal

Haryana Staff Selection Commission. The Comm

any part of this kind. Wages, if worker will

Government vide letter Na. 161712015-1GS-ll,

EPF, ESl, Service Tax and Service Charges

Haryana Government vide letter No-16/7/2015-1

TDS shall be deducted as per the provisions

amended from time to tirne and certificate to this

Contractor/Agency/Firm by this office.

The Agency will submit the copies of challans,

Service Tax deposited, showing the individual fig

month alongwith remunerration bill. The payment

after seeking.

19. The Contractor/ Agency/' Firm shall issue

personnel deputed for rendering the said

verification at any time' The institution may refu

any personnel of the contractor not bearing such i

The outsourcing policy for engaging/

Government from time tcl time will be strictly fol

21t. The Contractor/ Agencv/ Firm will have to

regulations and Govt. Instructions pertaining to

applicable from time to time' ln case, the

any statutoryffaxation liability under appropriate

office is put to any loss/obligation, monitory

to get itself reimbursed rcut of the outstanding bi

17.

18.

z0t.

agency, the extent of the loss or obligation in mo itory terms.

cheque/NEFT/ RTGS to the

Fund of manpower engaged

well as employer's share and

well within the specified date.

ipt in the O/o Secretary,

ion will not be resPonsible on

same as fixed by HarYana

6th April, 2015.

payable on the rate fixed bY

l, dated 6th April, 2015. The

Income Tax DePartment, as

effect shall be provided to the

pertaining to ESI and Goods

of deposit for the Previous

the agency will be released

cards. on its own name, to its

, which would be subject to

the entry into its Premises to

ng of services issued bY

by the agency.

rve/comply all the rules and

F. ESI and labour Laws, as

ng agency fails to comPlY with

. and as a result thereof this

vise, this office will be entitled

and the securitY dePosit of the



22. The Contractor/Agency/Firm engaged shall pay

prescribed in the agrerement, by way of

draft/NEFT/RTGS pay order. In case of default

deficiency/default in providing service, the

fifteen days notice by forfeiting the security amount

Details agreement for the purpose including penal

terms and conditions.

The rates quoted should sprecify whether the same a

Bill shall be submitted by the agency immediately

later than seven days in any case.

23.

24.

25.

26. In case of any litigation the juriisdiction will be at Pa

arising under the contrac;Vagreement, the same

arbitrator appointed by Cherirman, Haryana Staff

be the employee of Haryana Staff Selection Com

Arbitrator shall be final and binding on the parties

venue of Arbitration will be Panchkula and the p

English or Hindi.

27.

28.

The service provider, who shall succeed will not

(examination process) and anything related thereof

proper approval of the Cornmission and a no

be submitted to the Commission on the stamp pape

The Commission reserves the right to rejecUca

reason at any time.

29. Earnest money deposit will not carry any

unsuccessful bidder/tender will be refunded as soon

tenderer will be refunded after successful

successfully.

The contracUagreement will be governed by the

time being in force.

30.

ges to its employees, as

nt payee cheque/bank

in this regard or any other

t will be terminated by giving

for this purpose.

uses shall be executed after

inclusive of all services taxes.

fter the month is over but not

kula. In case of any dispute

hall be referred to the sole

ion Commission. He/she may

and the award of the

the contracUagreement. The

ng of Arbitrator may be in

the confidentiality of activity

anyone except only after the

undertaking shall have to

the tender without any

. The EMD deposited by

s possible. EMD of successful

r finishes the agreement

pplicable law in India for the



31. Acceptance of Tender :

(i) lf it is found that the, tender is not submitted

too many corrections'or' unreasonable rates

for the Officer-in-Oharge not to be

amount earnest money and/or de-list the

(ii) lf any tenderer withrlraws his tender prior to

mutually extended period or make

conditions of the tr:nder within the speci

agreement; the department shall without p

remedy, be at libefty to forfeit the amount

any contractor, who having submitted a

Earnest Money/Security Deposit and other

32. Award of Contract: The award will be given

whose tender has been determined to be s

documents and who has attained the lowest

that such contractor has been determined to be

provisions of the terms ernd conditions of the 'T

Notification of Award : Prior to expiration of

validity prescribed for this purpose, the

Contractor/Agency/Firm by registered letter that

This letter or acceptanc;e shall name the sum

contractor in consideration of the services

prescribed in the contract (i'e' contract price),

agreement and date of start.

Note:- The above notice is alsrc available on the webs

Place: Panchkula
Dated: 10.01 .2020

33.

proper manner, or contains

amounts, it would be open

the tender, forfeit the

of said validity period or

ns in the rates, terms and

period/fails to execute the

iudice to any other right or

earnest money absolutelY. lf

der does not execute of

under agreement.

the Contracto r/Agency/Fi rm

responsive to the tender

tender price, provided

igible in accordance with the

r'documents.

original period of tender

will notify the successful

is tender has been accePted.

ich the Office will paY to the

ided by the contractor as

date of signing the contract

Staff Selection Commission
Panchkula

w,rry.hssc.qov.in.

\s>
Secretary



HARYANA STAFF ISEI-ECTION COMMISS

Technical Details of agency for providing services of M

Selection Commission, Panchkula at Panchkula.

1. ABOUT THE FIRM:

ANNEXI

)N, PANCKULA

npower to the Haryana

i) Name and address of the Agency/firm

ii) Contact Person with Designation &
Phone No.
Mobile No.
Email lD.

iii) Month and year of establis;hment

iv) Type of Fi rm/Age ncy/O rgan ization
(Proorieta w lP riv atelP ubl ic;/Govt. )

v) Copy of Registration, if applicBble

vi) Total Annual Financial Turnover: (attach
photocopy of Audited Balanoe Sheet &
Profit & loss Account for last three
financial years)

vii) lncome Tax No. (PAN No./TlN No.)

(Service Tax Registration No. (attach
photocopies of three yearg IRT and
income Tax clearance certificate)

viii) Activities of the Agency.

ix) Capacity of the agency and availability of
Manpower

x) Since when engaged in providing
services in concerned field.
l/we declare and affirm the information given by r

true to the best of my/our knowledge and belief and thi

contained in Technical Bid my/our Technical bid may be

also undertake to complete the job exactly as laid down

condition of the Commission.

re/us in the Technical I

t if any wrong informat

cancelled at any stage.

in the technical bid tern

Signature of the Biddr

(Name in block letter)
With seal

URE-I

Staff

chnical Bid is

information is

y stage. lA//e

bid term and

er



3.

4.

2. Past experience for providing

you have rendered servi

contact person for whom

ii. Use separate sheet if

information in the

Professional support availab

Manpower: - Number of pe

experience in relevant field.

i) Have you ever been

GovernmenUSemi Govern
agencies----

lf yes, please provide the

ii) Whether any court

the organization to whom
number and name of

above jobs.

level on regular roll, their

Central Government, State

and Public Undertaking and
/blacklisted
rd Corpor

al Proceeding is

Duration for
completion of
services

Name & address of
organization and
details of authorities
services have been

certificates
Please indicate
have handled

not adequate for
only.

available at d

Experience

if yes, please provide the ils.

ing against the Tenderer:



5. Details of EMD (

1,00,000/- (Rupees

Amount:

Account Number:

Date of payment

Drawn on Bank:

6. List of documents to
(i) As mentioned in

Certified that allthe

Contact Person:

Telephone No.:

Email lD:

Mobile No.:

attach details of on-line

lac) for activity.

submitted along with the T
and Annexure-l

and conditions of the T

(with full

with this annexure of Rs.

nical Proposal.

are accepted by us.

Authorized Signatory

, Designation and stamp)



HARYANA STAFF SELECTION COMM

ANNEXURE.II

SION, PANCHKULA

Financial Bid for providing services of
Commission, Panchkula in identified
Chandigarh.

Manpower the Haryana Staff Selection
cities of the of Haryana, Delhi and

Note:- To be sealed separately. Please refer the of work and other terms
in the tender documentsand conditions with regard eligibility conditions

while quoting the rates.

RATES FOR THE WORK INDICATED IN E TENDER FORM

Income tax will be deducted by the Haryana Commission as per
the provision of lncome tax Act/Rules in ST, if any, shall be paid
extra by the Haryana Staff Selection Commi
Administrative / service charges @ 2% value
rate excluding EPF / ESI shall be straightway
Administrative/ service charges will be paid
excluding EPF/ ESl.

on D.C. rate / Basic wage

rate I Basic wage rate

Administrative / Service charges will be co rd upto two decimal values on
nd tenderer shall also mentionD.C. rate / Basic wage rate excluding EPF /

service / administrative charges rate both in fi and words.

Three years Income Tax Return and GST returns
PF, ESIC and GST number mandatory.

enclosed.

Certified that the terms and conditions of this TE ER are accepted by us.

Signotary
(with full name designation and stamp)

Contact Person:-

Telephone No:-

Mobile No:-

Email lD:-

Rates and service charges for providing serv of Manpower to HSSC

Service charges
above the rates
per service
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